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1. O0uue moroxKeHUs

1.1. Lensto nanHoro IlonoxeHus sBiAeTCS 3alUTa [EPCOHAIBHBIX JAHHBIX PAOOTHUKOB U
ooyuatoruxcs B UY OJIIO UCIT (manee MHCTUTYT) OT HECAHKIMOHHUPOBAHHOIO JOCTYIIA,
HEMPaBOMEPHOI'0 MX MCIIOJIb30BaHMsI WM yTPATHI.

1.2. Hacrosiiee IlonoxeHue ycraHaBiMBaeT MOPSAOK MpHEeMa, MOUCKa, cOOpa, cUCTeMaTU3allluu,
HAKOIUICHUS, XPaHEHUs, YTOYHCHUS, OOHOBJICHUS, M3MEHEHHSI, HCIIOIb30BAHMSI, PACTIPOCTPaHEHUS
(B TOM umucie mepenauu), o0e3NWUYMBAHUS, OJIOKMPOBAHHUS, YHHUUTOKEHHUS, ydeTa JOKYMEHTOB,
COJIEpIKaIlINX CBEACHHS, OTHECEHHBIC K IMEPCOHATBHBIM JaHHBIM PAOOTHUKOB U OOYYAIOIIMXCS B
WHucTuTyTe C UCMONBb30BAaHUEM CPEICTB aBTOMATHU3AIMH UK 0€3 UCII0JIb30BaHUS TAKUX CPEACTB.

1.3. Hacrosmee Ilonoxkenue paspaborano B coorBercTBuM ¢ KoHctutymueit PO, TpynoBeim
kogekcoM P® Ne 197-®3 or 30.12.2001 r. PenepansabiM 3akoHoM P® "OO6 wundopmarmm,
MH(POPMAIIMOHHBIX TEXHOJOTHUAX M 0  3ammre wuHpopmaruu" Ne 149-d3 or 27.07.2006 r.,
®enepanbHbIM 3aKk0HOM P® "O mnepconanbHbix AaHHbIX " Ne 152-®3 ot 27.07.2006 r., YKazom
[Ipesugenta PO «O6 yTBepkaAeHUU MEpPEUHs CBEACHUN KOH(UIEHIIMANbHOTO Xapaktepa» No 188
o1 06.03.1997 r. u ApyruMu HOPMaTUBHBIMU IIPABOBBIMU aKTaMH.

1.4. TlepcoHanbHble JaHHBIE OTHOCSTCS K KaTeropuu KOHQUAECHUMaIbHOW HMHpopmanuu. Pexum
KOH(HIEHIIMAIbHOCTH MEPCOHAIBHBIX JaHHBIX CHUMAETCS B ClyyasX O0€3JIMYMBAHUSA WIM IO
HCTEYEHUU 75 JIeT CpOKa XPAHEHMS, €CJIM NHOE HE ONPEEIICHO 3aKOHOM.

1.5. Hacrosiee [lonoxenue yrBep:k1aeTcsi 1 BBOJUTCS B JIeHCTBUE pUKa3oM pekTopa MHcTuTyTa
U sBIseTCS O0s3aTeNbHBIM U MCIOJHEHHs BCEeMHM pabOTHHKaMM, HMMEIOUIMMU JIOCTYN K
[IEPCOHAIHBIM JIaHHBIM COTPYJHUKOB M (mnM) oOyuwatomuxcs B MHcrturyre. Bee paboTHuku
WHcTtutyTa 10JKHBI OBITh 03HAKOMJIEHBI 101 POCIIHUCH C JaHHBIM [lonoxeHnuem.



2. OcHOBHbBIE MOHSATHS U COCTAB NEePCOHATBHBIX JAHHbBIX

2.1. OCHOBHBbIE TIOHSTHSL:

1) nepconanvuvie Oamnvle — nr00as wHOGOpPMALKA, OTHOCAIIASACS K ONPEACICHHOMY HIIH
OIpeieNIIeMOMY Ha OCHOBAaHMHU TaKOH MH(pOpManuu puzndeckomy iy (CyObeKTy MepCOHAIbHBIX
JAHHBIX ), SBJSIOLIEMYCSl paOOTHUKOM WU o0y4aroumcs B IHCTUTyTE, B TOM Yuciie ero haMuius,
UM, OTYECTBO, TOJ, MeECAl, Jara WU MECTO pOXICHHS, aapec, CeMEeHHOoe, COIHalbHOE,
MMYILECTBEHHOE MOJIOKEeHHE, 00pa3oBaHue, podeccusi, J0X0bl, Apyras HHOpMaLus;

2) o6pabomka nepcoHanbHBIX OAHHBIX — JICHCTBUs (OMEpalnu) ¢ MEePCOHATBLHBIMU JIaHHBIMHU,
BKJIIOUYasi cOOp, CUCTEeMATHU3allMI0, HAKOIUICHUE, XpaHeHHe, YTOYHeHHEe (OOHOBJICHHE, U3MEHEHHUE),
UCTOJBb30BaHUE, PACIPOCTpaHEHHE (B TOM 4HCIE Mepenady), oOe3nnuuBaHHe, OJIOKHPOBAaHUE,
YHUUTOKEHHUE NMEPCOHAIBHBIX JTaHHBIX;

3) pacnpocmpaneHue nepPCOHANbHBIX OAHHBLIX — JICUCTBHS, HANPABICHHBIC Ha Iepeaavy
MEPCOHANBHBIX JIAHHBIX OINpeAeNIEHHOMY Kpyry Il (mepejada MepcoHalIbHBIX JAaHHBIX) WM Ha
O3HAKOMJICHHE C TEPCOHAJIBHBIMH JTAaHHBIMM HEOTPAaHHYEHHOTO Kpyra JIHI, B TOM 4YHCIE
0o0HapoJ0BaHHE MEPCOHANBHBIX JIAaHHBIX B CPEICTBAX MaccoBOl MH(pOpMaluu, pa3MelieHHE B
MH(POPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX CETSIX WM MPEAOCTABICHHE JOCTYIA K MEePCOHATLHBIM
JAHHBIM KaKHUM-TTHO0 MHBIM CIIOCOO0M;

4) ucnonv3oeanue nepcoHAIbLHLIX OAHHBIX — JICHCTBUS (OTIEpaLliK) C IEPCOHATBHBIMU JJAHHBIMH,
coBepuraemblie MHCTUTYTOM B UENSIX NPUHATUS PELICHUN WM COBEPIICHUS WHBIX JEWCTBUH,
MOPOXKIAMONIMX FOPUINYSCKHE TOCICACTBUS B OTHOIICHHH paboTHUKA (00Yy4Yaromierocs) Hiu
JPYTUX JIUL, JIUOO MHBIM 00pa30M 3aTparuBaroluX MMpaBa U cBOOO I paOOTHUKA WM JPYTUX JIUIL;
5) 6nokuposanue nepcoHanbHbLIX 0AHHBIX — BPEMEHHOE MpPEKpalleHUue cOOpa, CUCTeMaTH3alluH,
HAKOIUICHUS, WCIIONb30BAHMS, PACIPOCTPAHEHUS NEPCOHANBHBIX JaHHBIX, B TOM YHCIE HUX
nepeaayn;

6) yHuumodicenue nepcoHanIbHLIX OAHHBIX — JCHCTBHS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJIEP)KAHHE TEPCOHAIBHBIX JAaHHBIX B MH(QOPMAIMOHHOW CHCTEME MEPCOHAIBHBIX
JaHHBIX WJIM B pe3yJbTaTe KOTOPBIX YHUUYTOXKAIOTCS MaTepHallbHble HOCHUTENH MEePCOHATBHBIX
JaHHBIX;

7) obe3nuuueanue nepcoHANbHLIX OAHHBIX — JICUCTBUS, B PE3ylbTaTe KOTOPHIX HEBO3MOXKHO
OTIPENIENIUTh TPHHAJIC)KHOCT TEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY IEpCOHAIBHBIX
JTaHHBIX;

8) ungpopmayuonnas cucmema nepcoHANbHBLIX OAHHBIX — CUCTEMA, MPEICTABIISIONIAs cOOON
COBOKYITHOCTb MEPCOHAJBHBIX JaHHBIX, COJEPXKALIUXCA B IJIEKTPOHHBIX JOKYMEHTaX, a TaKxke
MH(GOPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPEJICTB, MO3BOJISIOMINX OCYIIECTBISTH 00padOTKY
TaKUX MEPCOHATBHBIX JJAHHBIX C UCIOJIb30BAHUEM CPE/ICTB aBTOMATH3allMK WK 0€3 HCIOIb30BAHUS
TaKWX CPEJICTB;

9) KkonguoenyuanbHoCmMb NEPCOHANBHBIX OAHHBIX — 00s3aTeNbHOE [UIA  COOJIOICHHS
paboToareseM WM WHBIM TOJTYYHUBIINM JOCTYI K MIEPCOHATLHBIM JTAHHBIM JIMIIOM TpeOOBaHHE HE
JOIyCKaTh MX paclpocTpaHeHne 0e3 coryacusi paboTHUKA (00YYaroIIerocs) Wik HATUYHMs HHOTO
3aKOHHOTO OCHOBAHUS;

10) ooweoocmynnvie nepconanvhvle Oamnble —  TCPCOHAIBHBIC JIAHHBIC, JIOCTYII
HEOTPaHUYEHHOT0 Kpyra JIMI[ K KOTOPhIM MPEAOCTABJICH C COrjacusi paboTHHKA (00ydaromerocs)
WIA Ha KOTOpble B COOTBETCTBMM C (enepanbHbiMu 3akoHamMu P® He pacmpocTpansercs
TpeboBaHue COOTIOICHUST KOHPUICHITNATBHOCTH.

11) pabomnuku — nuua, UMEIOIIKE TPYAOBBIE OTHOUICHUS ¢ MHCcTUTYTOM, MO0 KaHIMIATHl Ha
BaKaHTHYIO JIOJDKHOCTh, BCTYITUBIIHE C IHCTUTYTOM B OTHONICHHS TI0 TIOBOIY ITpHEeMa Ha padoTy.
12) onepamop — nuno, opranusyromiee U (WIM) OCYILECTBIsIONIEe 0O0pabOTKY MEepPCOHATBHBIX
TAHHBIX, a TAK)KE OTPEIENSIONIee e U CoAepKaHnue 00pabOTKH MepCOHATBFHBIX JAaHHBIX.

2.2. B cocTaB MEPCOHATIbHBIX JAHHBIX pa6OTHI/IKa BXOOAT:



aHKETHBIe U Oworpaduyeckue naHHble (pamMuims, UMs, OTYECTBO; T'OJ, MECSIL, JaTa U MECTO
POKICHHS, a TAK)KE HHBIC JAHHBIC, COJICPIKAINECs B YAOCTOBEPEHUHU JIMYHOCTH PaOOTHHUKA);
oOpa3zoBanue (gaHHble 00 00pa3oBaHHMU pPAOOTHUKA, HAJMYMU CIEUUAIBHBIX 3HAHWHA WIH
TOJITOTOBKH);

CBEJIEHUS O TPYJOBOM U OOLIEM CTaxe;

CBEJIEHUS O COCTABE CEMbH;

MaCTIOPTHBIC JTaHHBIE;

CBelIeHUs O 3apadOTHOM TIIaTe COTPYAHUKA;

CBEJICHUS O COIMATIBHBIX JIbIOTaX;

JaHHBIE O MPO(ECCHH, CIEUATLHOCTH PAaOOTHHKA;

3aHUMaeMasi JOJDKHOCTb;

aJlpec MeCTa )KUTEIbCTBA;

JIOMAIlHUM TenedoH;

COCTaB CEMbH;

coJiep:KaHue TPYIOBOro JOrOBOPA;

MOJUIMHHUKYU ¥ KOIIMM ITPUKA30B 10 JUYHOMY COCTaBY;

JMYHBIE €A, TuYHble KapTouku (popma T-2) u Tpya0Bble KHUKKU COTPYIHUKOB;

OCHOBAHHS K IPUKAa3aM IO JIUYHOMY COCTaBY;

Jena, CcoJIepKallde MaTepuajbl 10 TMOBBIIICHUIO KBaTH(HUKAIMKM ¥  IEPETOATrOTOBKE
COTPYIHUKOB, X aTTECTAINH, CITY>KEOHBIM paccieI0BaHUsAM;

aHKETBHI, 3aM0JIHsAeMble pAOOTHUKAMU;

CBEJIEHU O J10X0/1aX paOOTHHUKA;

JlaHHbIE, coJepXKaliecs B TPYAOBOM KHMKKE PaOOTHHUKA M €ro JMYHOM Jejie, CTPaxOBOM
CBH/IETEJICTBE TOCYIapPCTBEHHOIO MEHCHOHHOIO CTPaxOBaHMs, CBUJAETEIILCTBE O IOCTaHOBKE
Ha HaJIOTOBBIN YYET;

UHBbIE [IEPCOHAJIbHBIE JIaHHBbIE, IIPU OINpENEeIeHUd o0beMa U COAEPIKAHUS KOTOPBIX
paboTozarens pyKoBoACTByeTcs HacTosuM IlonoxeHnem u 3akoHoaTeabcTBoM PO.

2.3. B coctaB MNEPpCOHAJIbHBIX JaHHBIX 06yt1a}0meroc;1 BXOOAT:

aHKETHBIE U OHorpaduyecKue TaHHbIE,

o0Opa3oBaHue;

CBEJIEHUS O COCTAaBE CEMbH;

NaCTIOPTHBIE JaHHBIE;

CBEJICHUS] O MUTPALlUOHHOM YYEeTe;

CIELUANbHOCTB,

3aHUMaeMasi J0JKHOCTb;

aJipec MecTa KHUTEJIbCTBA;

JIOMalIHui TenedoH;

CoJiep KaHue I0roBOpa Ha 00y4eHHE;

MOJUTMHHUKY ¥ KOITMH MTPUKA30B M0 JUYHOMY COCTaBY;
OCHOBaHUS K IIPUKa3aM 10 JUYHOMY COCTaBY;

Jielia, CoZieprKalie MaTepUalbl MO CIyKEOHBIM pacciel0BaHUsIM;
CBEJIEHUS O JICHE)KHBIX CPE/ICTBAX, BHECEHHBIX 00yJatoIMmMcs 3a 00yueHue;
CBEJIEHUS O pe3yJibTaTax 00yUeHHsI.

2.4. ByMa)XHbIE HOCUTEJIH MTEPCOHATBHBIX JTAHHBIX:

® TpYyAOBas KHMXKA,
® KYypHalbl y4€Ta TPYAOBBIX KHUKEK;
® KypHal ydyeTa KOMaHIUPOBOK,
® JIUCTKH HETPYJIOCIIOCOOHOCTH;



e MaTepuabl yyeTa TPYJOBOrO BPEMEHH,
e juyHas kaprouka T 2;
® TIpUKa3bl [10 JUYHOMY COCTaBy pabOTHHUKOB,

® [IpUKa3bl O KOMAaHIUPOBKAX COTPYIHUKOB,;

® )KypHaJbl PETUCTPALIMU BBIIAHHBIX TOKYMEHTOB 00 00pa30BaHUU;

e )KypHaJbl PETUCTPALIMH BbIIAHHBIX CIIPABOK;

® JIMIIEBBIC CUETAa, HAJIOTOBbIE KapTOUKH, JAPyrue OyXrajaTepcKkue NOKYMEHTHI, coepiKallue
JaHHBIE O JJ0X0J1aX COTPYAHUKOB;

® JIMYHBIC JIeJIa COTPYIHUKOB,

® JIMYHBIC JieJIa 00YYaIOIIUXCS;

® 3aYCTHHIC KHUKKU O0yJarOIIIXCS.

2.5. DIEeKTpOHHBIE HOCHTENM MEPCOHANBHBIX IAHHBIX — OJICKTPOHHBIC IOKYMEHTHI IO YyYeTy
pabOTHUKOB U ciymiateneit MactuTyTa.

2.6. YuuThIBas MaccoBOCTh M €IMHOE MeCTO OOpabOTKM W XpaHEHUs KOH(PHICHIMATbHBIX
JTOKYMEHTOB, COJICPIKAINX EePCOHATIbHBIE JaHHbIC, TPH(] OrpaHHUYCHUS HA HUX HE CTaBUTCS.

3. Ho.ﬂyqe}me NMEPCOHAJIBHBIX JAHHBIX

3.1. [lepconanpHbIe TaHHBIC PAOOTHHKA (00YYAIOIIErocs) ClaeAyeT Moay4aTh y Hero camoro. Eciu
[IEPCOHAJIbHBIE JaHHbIE BO3MOXKHO IIOJIYYUTh TOJBKO Yy TPETbeM CTOPOHBI, TO pPabOTHHUK
(oOy4aromuiicsi) TODKEH OBITh YBEAOMJICH 00 ITOM 3apaHee W OT HEro JIOJDKHO OBITh IOJIy4EeHO
MUCHbMEHHOE coryacue. WHCTHTYT IOJDKeH cooOmmMTh paboTHHKY (oOydaromemycs) O MelsiX,
IpPEANoaraéMpIX HMCTOYHUKAX M CHOCO0ax IIONyYeHUsS! IMEPCOHAIBHBIX JaHHBIX, a TaK XK€ O
XapakTepe NOoAJICKAIINX ITOJTYUCHUIO MECPCOHAIBHBIX JAHHBIX W MOCICACTBUAX OTKa3a pa6OTHI/IKa
(oOy4aromerocst) 1aTh MUCHbMEHHOE COTJIACHE HA MX MOIy4YCHUE.

3.2. VHCTUTYT HE MMeeT MpaBa IMOJNydaTh W 0OpadaThIBaTh MEPCOHAIbHBIC TaHHBIE PAOOTHUKA
(oOyuarolierocs) o ero MOJIUTUYECKUX, PETUTHO3HBIX U UHBIX YOXKICHUSIX U YACTHOM XKHU3HH, O €ro
YJIGHCTBE B OOIIECTBEHHBIX 00BEIMHEHMSIX WIH €ro PO COI03HOM 1eATENbHOCTH, 38 UCKIIIOUEHUEM
Clly4yaeB, MPeyCMOTPEHHBIX (hefepabHbIM 3aKOHOM.

3.3. K o0OpaboTke, nepenade U XpaHEHUIO MEPCOHAIBHBIX JAaHHBIX PaOOTHHKA (CIyIIaTens) MOTYT
UMETh JIOCTYI COTPYIHUKU:

- Oyxrantepuu;

- KaJIpoBOH CIIyXOBblI;

- FOPUCKOHCYJIbBT;

- COTPYJHUKHU y4eOHOTO OT/IeNa;

- COTPYAHMUKH ITPUEMHON KOMHUCCUHY;

- CEeKpeTapb PEKTOpa;

- IPOPEKTOpA.

3.4. VIHCTUTYT TONy4YaeT CBEICHHWS O IEPCOHANBHBIX MAHHBIX pPAaOOTHUKA W3 CIEAYIOIINX
JTOKYMEHTOB:

— [AcnopT WM UHOW TOKYMEHT, YOCTOBEPAIOIINI JINYHOCTB;

— TpyJ0oBasi KHHXKKA,

— CTPaxoBOE€ CBHUJIETEIBCTBO ITOCYIAPCTBEHHOTO TICHCHOHHOTO CTPaXOBAHUS;

— JIOKYMEHTBI BOMHCKOT'O y4eTa;

— JIOKYMEHT 00 00pa30BaHuU, O KBATM(DUKAIINN WIH HATWYUHU CIICIIAATbHBIX 3HAHUI;

— aHKeTa, 3aroJiHsieMas pa0OTHUKOM IIPH IPpUEMe Ha paboTy;

— WHbIE JOKYMEHTHI M CBEACHMS, MpeAOoCTaBiIsieMble paOOTHUKOM MpU NpuemMe Ha paboTy U B
nporecce paboThI.
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3.5. CoTpynHUK, OTBETCTBEHHBIA 32 JOKYMEHTAIIMOHHOE OOECTeueHHEe KaJpOBOH IESATEILHOCTH,
MPUHUMAET OT pabOTHUKA JOKYMEHTBI, MPOBEPSET UX IMOJHOTY M MPABHIBHOCTH YKa3bIBA€MBIX
CBEICHMIA, TPH HEOOXOIMMOCTH 3aBEePSET KOMHH ISl KOMITJICKTOBAHWMSI IMYHOTO Jiefia paOOTHHKA.

3.6. PaboTHHK 00s13aH MPEAOCTaBISITh PaOOTOIATENIO JOCTOBEPHBIE CBENICHUS O ceOe U B CPOK, HE
NPEBBIIAIOINIAN 5 JTHEH ¢ MOMEHTA MOJYYEHHs JOKYMEHTA C HOBBIMH MEPCOHATBHBIMH JIaHHBIMH,
coo0mare eMy 00 H3MEHCHMHM CBOMX IIEPCOHAJBHBIX JaHHBIX. PaboTojareib HMeEET MpaBo
IPOBEPSITh  JOCTOBEPHOCTh CBEJCHUH, MPEIOCTABICHHBIX pPAOOTHUKOM, CBepsis JIaHHBIC,
MPEI0CTaBICHHBIC PAOOTHUKOM, C HMEIOIIIUMHUCS Y paOOTHHUKA JOKYMCHTAMHU.

3.7. VIHCTHTYT TIONy4YaeT CBEACHHS O TEPCOHANBHBIX TAHHBIX OOYYAIOIIEroCs W3 CICIYIOIINX
JOKYMEHTOB:

— MAacIopT;

— JIOKYMEHT 00 00pa30BaHuH;

— aHKeTa, 3aroyiHsgeMas 00yJaromuMes (IOCTYIAOIIMM) TIPH IIprueMe Ha 00ydeHue;

— WHBIC JIOKYMCHTBI U CBEJICHHUS, MPEAOCTABISIEMbIC 00yJaronMMcs (TIOCTYITAIOIINM) MPH IIPUEME
Ha 00y4YeHUE | B MMPoIecce 0O0yUEHUSI B COOTBETCTBUH C 3aKOHOAATEITLCTBOM.

3.8. CoTpynHHWK, OTBETCTBCHHBIH 3a TIpUEM JIOKYMEHTOB IOCTYHAIOIICTO, NPHHUMAIOIIAN
JOKYMEHTBI OT OOY4YalOIUXCsl, IPUHUMACT JIOKYMEHTBI, IPOBEPSET UX MOJHOTY M MPABUIBHOCTH
YKa3bIBaEMbIX CBEJICHUH, 3aBEpsieT KOIMWW, HEOOXOIMMBIC I KOMILICKTOBAHHS JIMYHOTO JIeia
oOyuaroierocs.

4. O6paboTKa NepCOHANbHBIX TaHHbBIX

4.1. O6paboTKa nepcoHaIbHBIX JaHHBIX JOJKHA OCYIIECTBIATHCSA HA OCHOBE MPUHIIUIIOB!

1) 3akoHHOCTH 1IeNIel 1 cioc000B 00pabOTKH MEPCOHATBHBIX JAHHBIX M JOOPOCOBECTHOCTH;

2) cooTBETCTBUS Lieiei 00paOOTKM MEePCOHAJIBHBIX JaHHBIX LIENsAM, 3apaHee ONpEACICHHbIM U
3asABJICHHBIM IIpU c60pe INEPCOHATIbHBIX JAHHBIX, 4 TAKKC IMOJTHOMOYHAM I/IHCTI/ITYTa;

3) coorBeTrcTBUS OOBEMa M XapakTepa 0OpaOaTHIBa€MbIX IEPCOHANBHBIX JaHHBIX, CHOCOOOB
00pabOTKN NepCOHABHBIX JAHHBIX LEISIM 00paOOTKH MEPCOHATbHBIX ITaHHBIX;

4) NOCTOBEpHOCTH TMEPCOHAIBHBIX JaHHBIX, HX JOCTaTOYHOCTH [uId Ieneil o0paboTkw,
HEAOIIYCTUMOCTH O6pa6OTKI/I NEPCOHANIBHBIX HOAaHHBIX, M30BITOYHBIX [0 OTHOIIEHHIO K eiaam,
3asBJICHHBIM IIPH cOOpE NEPCOHATBHBIX JAHHBIX;

5) HeOoMmyCTUMOCTH OOBEIMHEHMsI CO3/IaHHBIX JUIsI HECOBMECTUMBIX MEXIy coOOi merneil 6a3
JAHHBIX MH()OPMAIIMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX.

4.2. B nensx obecrieueHust mpaB M cBOOOJ uesoBeka M rpaxkaanuHa MHctuTyt npu oOpaboTke
MEPCOHATBHBIX JaHHBIX paboTHHKA (oOyuarorierocsi) o0si3aH COOMIOATh CIEAYIOIIHE OOIIHe
TpeOoBaHUS:

4.2.1. O0paboTKka MEPCOHATBHBIX JTAHHBIX MOMET OCYIIECTBIISITHCS HCKIIOYUTEIBHO B IEISAX
obecriedeHus: COOJIIOJICHUS 3aKOHOB M HHBIX HOPMAaTHBHBIX IPaBOBBIX aKTOB, COACHUCTBUS
paboTHuKaM (oOyuaromumcsi) B TPYAOYCTpOMCTBE, OOYYEeHMH W MPOJABMKEHHUM IO CIyxO0e,
obecrieyeHus: JIMYHON 0e30MacHOCTH, KOHTPOJS KOJMYECTBA M KAauyecTBa BBIMOJHAEMOW pabOTHI
(yueOHOI1 Harpy3kH) U oOecredeHnst COXpaHHOCTH UMYIIECTBaA.

4.2.2. Tlpu ompeneneHun oObeMa U COJepKaHUs 0O0pabaThIBAEMBIX IEPCOHAIBHBIX JaHHBIX
pabotHuka (oOydaromierocsi) MHCTUTYT moimkeH pykoBojcTBoBaTthecsi KoHcTuTymment Poccuiickoit
®enepanun, Tpynossim KogexkcoM u nHbIMU (eepaIbHBIMU 3aKOHAMHU.

4.2.3. Corpynaukn WMHCTHUTyTa, HWMEIOIIME JOCTYl K TMEPCOHATBHBIM JaHHBIM paOOTHHKOB
(oOy4aronxcs), UMEIOT MPaBO MOJIY4aTh TOJIBKO TE€ MEPCOHANBHBIC JaHHBbIE paOOTHHKA, KOTOPbIE
HEOO0XOAUMBI UM JUISI BHITIOJTHEHUS! KOHKPETHBIX TPYIOBBIX (DYHKITHIA.



4.3. Cornacue pabGotHuka (oOydaromierocs) Ha o0OpabOTKy €ro NEepCOHANbHBIX JAHHBIX B
HNHcTutyTe dukcupyeTcs B 3asBJICHUU O MpueMe Ha paboTy (00yueHue).

4.4, JIoKyMeHTBI, COJIepKallue MepCOHAIbHBIC AaHHBIE PaOOTHHKA (0OYYarOIIETrocs) COCTABIISIOT
ero JU4HOE Je10. JInuHOE /e/10 B 00s3aTEILHOM MOPSAKE BKITFOYACT JUUHYIO KapTouky (popmbr T-
2 mis paboTHHKa, (Gopmbl, paspaboraHHoi B MHcTHTyTe — s oOydaromierocs). Jluunoe mesno
XPaHUTCS YIIOJTHOMOYCHHBIM JIMIIOM Ha OyMa)KHBIX HOCUTEIISAX, @ TOMHMO 3TOTO MOXET XPaHUTHCS
B BHUJIC AJICKTPOHHBIX JIOKyMEHTOB. JIMYHOE N1€JI0 MONOJHIETCS Ha MPOTSHDKEHUH BCEU TPYIOBOU
(yueOHOI1) nesTebHOCTH paboTHUKA (00yUaromerocs).

4.5. Tlpu o0paboOTKe NEpPCOHANBHBIX JAaHHBIX PAaOOTHUKOB (oOyuarommxcsi) WHCTHTYT BIpaBse
OIPEAETATh CIOCOOBI 00pabOTKH, JOKYMEHTHPOBAHUS, XPAHEHHS W 3allUThl EPCOHAIBHBIX
TaHHBIX Ha 0a3e COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTHH.

5. XpaHeHne MEPCOHAJIBHBLIX TAHHBIX U JOCTYII K HUM.

5.1. XpaHeHue NEPCOHATBHBIX JAHHBIX JIOJDKHO OCYIIECTBIATHCS B (QopMe, TO3BOJISIONICH
ONpEACNTUTh CYyObEeKTa MEePCOHANBHBIX MJAaHHBIX, HE JOJbIlE, YeM O5TOro TpPeOYIOT LEeIH HX
00paboOTKH, W OHHM TOJUISKAT YHHUYTONKECHHUIO 1O JOCTH)KCHUH Iesiell 00paboTKH WM B cliydae
yTpaThl HEOOXOJUMOCTHU B UX JTOCTUKCHHH.

5.2. JlocTyn K TEpCOHAlbHBIM  JaHHbIM paOoTHUKA (00y4arollerocsi) MMEIT COTPYIHUKU
WHcTuTyTa, KOTOPHIM  IE€pPCOHANbHBIE JIaHHbIE HEOOXOJUMBI B CBSI3M C HCIIOJHEHUEM HMU
TPYAOBBIX O0Os3aHHOCTEH COIJACHO NEPEYHIO0 JIOJDKHOCTEH, YTBEP)KICHHBIX IMPHKA30M PEKTOpa
HNHucturyTa.

B nensx BBINOJHEHHS MOPYYEHHOTO 3a/JaHUSl M HAa OCHOBAHMU CIIY)KEOHOH 3amlMCKH ¢
ITOJIOKUTEIIBHOM pe30ronueil pykoBoauTesss HMHCTuTyTa, 1OCTYII K IEPCOHAIBHBIM  JaHHBIM
MOJKET OBITh MPEOCTaBIEH MHOMY PAaOOTHMKY, JOJDKHOCTh KOTOPOTO He BKiItoueHa B IlepeueHb
JOJDKHOCTEN COTPYIHHMKOB, MMEIOIIUX JOCTYIl K IIEPCOHAIBHBIM  JAHHBIM, U KOTOPBIM OHH
HEOOXO/IMMBI B CBSI3U C UCIIOJHEHUEM TPYAOBBIX 00513aHHOCTEH.

5.3. B cnyyae ecnu paboTofarenio OKa3blBalOT YCIYTM IOpUIUYECKHE U (U3UYECKHEe JUIAa Ha
OCHOBAHHWU 3aKJIFOYCHHBIX JOTOBOPOB (JIMOO MHBIX OCHOBAHMIA), M B CHITy JaHHBIX JIOTOBOPOB OHH
JOJKHBI UIMETh JOCTYI K TEepPCOHANbHBIM JaHHBIM pabOTHHKOB (oOyuarommxcs) WHcTHUTyTa, TO
COOTBETCTBYIOIIME MJAaHHBIE TPEAOCTABISIOTCS VHCTHTYTOM TOJBKO TOCHE MOANMCAHHUS C HAMHU
COTJIAIIEHUS O Hepa3rialleHuH KOH(GHUISHIMaTbHON HH(OpMaIiy.

B HCKITIOYHTENBHBIX CIy4asx, HCXONsS W3 JIOTOBOPHBIX OTHOIICHWH C KOHTPAareHTOM,
JIOMyCKAeTCsl HAJTM4KE B JIOTOBOPAX MYHKTOB O Hepas3IialleHnH KOH(UIeHInanbHoi HHOopMaIiH,
B TOM YHUCJIE MPEAyCMaTPUBAIOIINX 3allUTy MEPCOHAJIBHBIX JaHHBIX paboTHHKA (00ydarolierocs)
HNucrturyra.

5.4. TlepcoHanbHble JaHHBIE PAOOTHHUKA XPAHATCS B KaAPOBOH ciy:k0€ B IMUHOM Jiejie pabOTHUKA U
B Oyxranrepuu. JIuuHble paena M OyXraiaTepckue JOKYMEHTHI, COJepXallie IepCOHaIbHbIE
CBEJICHHUSI, XpaHATCSA B OyMa)KHOM BH/JIE B IAlIKaxX U HaXOJATCs B ceiide uiu B HecropaeMoMm 1kady,
KOTOpbIE 3amMparoTcsi Ha Kiod. llepcoHanbHble JaHHbIE pabOTHHMKA B KaJpPOBOH CIykOe H
¢uHaHCcOBasi WHGOpMaIUs, OTHOCAIIASCS K TEPCOHAIbHBIM CBEACHHUSAM, XpaHITCS TaKXke B
AJIEKTPOHHOM BHJIE B JIOKAJIbHON KOMIIBIOTEPHOM CETH.

JlocTynm K 3JEKTPOHHBIM JOKYMEHTaM, COJIEpKallliM IepCOHalbHbIE J1aHHblE PaOOTHHUKOB,
obecrieunBaroTCs CUCTEMOi maposieit. [laponu ycTaHaBIUBaIOTCS COTPYAHUKOM, OTBETCTBEHHBIM 32
TEXHUYECKOE COMPOBOXKICHHE MEPCOHAIBHBIX KOMIIBIOTEPOB, M COOOINAIOTCS HWHAWBUIYAJIBHO
COTPYAHUKAM, UMEIOLIUM JIOCTYI K IePCOHAIBHBIM JaHHBIM PaOOTHUKOB.



[Tocne yBOJBbHEHUST pPaOOTHHKA TOKYMEHTBI, COJEpXAllie €ro TepCOHAIbHbBIC TaHHEIC,
XPaHATCA B OpraHu3allid B TCUCHHUC CPOKOB, YCTAHOBJICHHLIX APXUBHBIM 3aKOHOAATCIILCTBOM.
5.5. IlepcoHanbHbIEe AaHHBIE OOYUYAIOIIMXCS XPAHATCS B apXUBeE, OyXTaJITepuu, yueOHOM OTIETie B
JMYHOM JIeJie 00y4Jarouerocs U B TOKyMEHTaxX, COACPKAIINX CBEJCHUS EPCOHATBHOTO XapaKTepa.

Jluunble nenma XpaHATCS B OyMa)KHOM BHUJE B MalKaX M HAaxXoIsITca B cedde wid B
HecropaeMoM Ikady, KOTOpble 3amuparoTcs Ha Kirod. [lepcoHanbHble NaHHBIE O0yYaroIUXCS
XPaHATCS TAKXKE B 3JICKTPOHHOM BHUJIC B JIOKAJTHHONH KOMIIBIOTEPHOU ceTH. J[oCTyIl K IeKTPOHHBIM
JOKYMEHTaM, COJCpXAIlUM TEPCOHAIBHBIE JaHHBIC OOYYArOIIMXCS, O00CCIIEUYUBAIOTCS CUCTEMOU
naposieii. [laponu  ycTaHaBIMBAIOTCS  COTPYJHHKOM, OTBETCTBEHHBIM 33  TEXHHYECKOE
COIMMPOBOXKACHNUC MCPCOHAIIBHBIX KOMIIBIOTCPOB, H COO6H_IaIOTC$I HHAUBUAYAJIBHO COTPYAHUKAM,
UMEIOIINM JIOCTYII K IEPCOHATBHBIM JTaHHBIM.

XpaHeHUe MEePCOHAIBHBIX JAHHBIX PAOOTHUKOB (0Oydarommuxcsi) B OyXraaTepud M HHBIX
CTPYKTYPHBIX TMOJpa3/ieieHusX WHCTUTYTa, COTPYAHHMKH KOTOPBIX HMMEIOT IPaBO JOCTyNa K
NEPpCOHANIbHBIM OJAHHBIM, OCYIICCTBIIACTCA B MMOPAAKE, UCKIOYAOIIUM K HUM JOCTYII TPCTbUX JIMII.

5.6. Cotpymuuk HWMHcTHUTyTa, HMEIOMMKA JOCTYH K TEPCOHAIBHBIM JaHHBIM pPaOOTHUKOB
(oOy4Jarommxcsi) B CBSI3M C UCIIOJTHEHUEM TPYAOBBIX 00sI3aHHOCTEH:

e oOecreunBaeT xpaHeHue MHGPOpPMAIUH, COAEpXKAIEH MepcoHaIbHbIE JaHHbIE PabOTHHKA
(oOyuaromierocs), MCKIOYAIOIee JOCTYI K HUM TPEThUX JIMLL;

e B OTCYTCTBHE COTpyAHMKa Ha ero pabodyeM MecTe He JOJKHO OBITh JIOKYMEHTOB,
CONIepKalllNX TMEpCOHAIbHbIE JaHHble pPa0OTHUKOB (oOyuaromuxcs) (coOnoneHue
"HONMUTUKK YHUCTBIX cTojoB"). Ilpm paboTe CHEenUaTuCcTOB, IOKYMEHTBI, COACPKAIUe
MepPCOHANbHBIE JaHHBIE, MOTYT HAaXOJIWUThCA Ha paboOYMX CTONAX WM B CIEHUATBHBIX
nankax B TeueHHH pabodero nHs. [lo okoHUaHWM pabodero IHS JaHHBIE JOKYMEHTHI
JOJDKHBI yOUpaThcsi B MeCTa IOCTOSIHHOTO XPAaHEHHUS, HCKIIOYAIOUIMe K HUM JOCTYII
TpeTbux . llepcoHanbHBI KOMITBIOTEDP, HA KOTOPOM BeAETCS 00pabOTKa MepCOHATBHBIX
JAHHBIX, JTOJDKEH OBITh 3alUIIEH MapojieM, a IpU OTCYTCTBUU COTPYIHUKA Ha paboyem
MECTE JI0JIKEH OJIOKHUPOBATHCS;

® [IpU YXOJ€ B OTIYCK, YOBITHH B CIIY>)KEOHYIO KOMaHIUPOBKY M MHBIX CIy4dasX JUIUTEIHHOTO
OTCYTCTBHsI pabOTHHKA Ha CBOEM pabodyeM MecTe, OH 00s3aH nepenaTh JOKYMEHTHI U UHBIE
HOCHUTENH, COJEpKalllie MEePCOHATBHBIC JTaHHBbIE PAOOTHUKOB (0OyYarOIIMXCS) JIMILY, Ha
KOTOpO€ JIOKaJbHBIM akToM MHcTHUTyTa (IIpHUKa3oM, pacropsikeHHeM) OyAeT BO3JI0KEHO
VICTIOTHEHHNE €r0 TPYHOBBIX 00s3aHHOCTEH .

5.7. Ilpu yBONBHEHUH COTPYIHUKA, UMEIOIIETO JOCTYN K IEPCOHAJIbHBIM JIaHHBIM pPaOOTHUKOB
(oOyuarouuxcsl), JOKYMEHTbl W HMHbIE HOCUTENIH, COJAEp)Kallhe  IepCOHAJIbHBIE JaHHBIE,
IIEPEAAOTCS BHOBb HA3HAYEHHOMY Ha 3Ty JOJDKHOCTh WJIM JIPYrOMY COTPYJIHHKY, HMEIOLIEMY
JOCTYIl K TIEPCOHAJIBHBIM JAHHBIM 10 NKMCBMEHHOMY pacCHOpsKEHHIO pekropa MHctutyra ¢
COCTABJICHMEM COOTBETCTBYIOILIETO AKTA.

5.8. [Iponerypa odopmiteHus 1OCTyNa K NEPCOHATBHBIM JAHHBIM BKIIIOYAET B ce0s1 03HAKOMIICHHE
paboTHUKA MOJT POCHUCH ¢ HAacTosIUM [lonokeHuem;

5.9. Jloctyn K TepCOHANBHBIM JaHHBIM paOOTHHKOB 0€3 CIEMUATFHOTO pa3pelieHus] HMEIOT
paOOTHHKH, 3aHUMAIOIIME B OPraHU3aIUH CJIeIyIOIUe JOHKHOCTHU:

e pektop UHcTHTYTA;

e npopekTopsl MHCTUTYTA;

1
HpHMe‘IaHI/IeZ B cjiydga€ €CJii TakKo€ JHMIO HE HA3HAYCHO, TO AOKYMCHTBI W HHBIC HOCUTCIH, COJACPKAIHC

MIEpCOHAIbHBIC JaHHBIE PAOOTHHUKOB (0O0YJarONIUXCs), XPAHATCS B 3aKpPHITHIX mIKagax (ceiidax), KIIOYH OT KOTOPBIX
NIepelaloTCsl PYKOBOJIUTENIO CTPYKTYPHOTO IOJpaseieHus. B ciydae HE0OOXOMMMOCTH PYKOBOJHUTENb CTPYKTYPHOTO
TIOJIpa3/ieNieHus BCKphIBaeT MmKagbl (ceiidbl) C COCTaBIEHUEM COOTBETCTBYIOIIETO AKTa.



® TJABHBIN Oyxranrep;

e paOOTHUKU KaJAPOBOH CITYKOBHI,

® UH)XCHEPHI-TPOrPAMMHCTBI, OTBETCTBCHHBIC 32 TEXHHYECKOE OOCITY)KUBAaHHE CEPBEPOB C
MEPCOHATILHBIMH JTAHHBIMH;

® pPa0OTHUKH, OCYIIECTBIIAIOIINE APXUBHYIO 00pabOTKY JOKYMEHTOB.

5.10. Jloctyn k mepcoHaIbHBIM JaHHBIM OOydYarouuxcs 0€3 CHEIUaTbHOrO Pa3peIICHUs] UMEIOT
paOOTHHKH, 3aHMMAIOLINE B OPTaHU3AIUH CIIETYIONINE JOHKHOCTH:

e pekrop UHCcTHTYTA,

e npopekropbl MHCTHTYTA,

® TJaBHBIN Oyxranrep;

® UH)XEHEPBI-IPOrPaMMHUCTBI, OTBETCTBEHHBIC 32 TEXHUYECKOE OOCIY>KMBAaHHE CEPBEPOB C
MePCOHAITBHBIMU JIAHHBIMH,

e pa0OTHUKH, OCYIIECTBISIONINE 00PaOOTKY yueOHBIX TOKYMEHTOB.

5.11. PaboTtHuk (0Oydaromuiics) MMeeT MpaBO HAa CBOOOMHBIA TOCTYN K CBOMM IE€PCOHAIBHBIM
JTaHHBIM, BKIJIOYas NpPaBO Ha IIOJy4CHHWE KOMHUHU JIIOOOH 3amucu (3a HMCKIIOYEHHEM CIlydaeB
MIPEyCMOTPEHHBIX (hefepabHBIM 3aKOHOM), COZICpIKaIlIel ero MepcoHaNbHbIC JaHHbIe. PaboTHUK
(oOyuaromuiics) UMeeT MpPaBO BHOCHTH NPEUIOKEHHUS 110 BHECCHUIO M3MEHEHUI B CBOU JIaHHBIE B
cirydae OOHapy>KEHHsI B HIX HETOYHOCTEH.

6. [lepenaya mepCcoOHAJbHBIX TAHHBIX

6.1. [lepenaya nmepcoHaNbHBIX JAaHHBIX pabOTHHKA (0OyYaroIIerocs) BO3MOKHA TOJIBKO C COTJIACHUS
pabOTHUKA WIH B CITYYasiX, IPSIMO TIPS TyCMOTPEHHBIX 3aKOHOIATEITHCTBOM.

6.1.1. [Ipu mepenaye mMepCOHATBHBIX AaHHBIX paboTHHKa (oOydaromierocs) MHCTUTYT AOJDKEH
coOIII0IaTh CIIeayIoNIe TPEOOBAHNUS:

>

HE COooOlIaTh NEepCOHAbHbIE MaHHbIE paboTHHKA (0Oywaromierocs) TpeTheil cTropoHe 0e3
MUCbMEHHOTO COoTJlacusi padoTHHKA (00YyYaromerocs), 3a MCKIIYEHHEM CIIy4aeB, KOTJa 3TO
HE00XO0IUMO:

® B ICJIAX MPEAYIPEKIACHHUS YIPO3BI KU3HU U 3J0POBBIO pabOTHHKA (00y4aromerocs),
€CJIM TIOJTyYeHUE coryiacusi paboTHHKA (00yUarOIIeTrocs) HEBO3MOXKHO;

e B cCIydyasx, YCTAHOBJIEHHBIX (eepaabHBIM 3aKOHOM, YCTaHAaBIUBAIOIIUM €€ IIelb,
YCIIOBUSL TIOJTYYEHHs] TMEPCOHANBHBIX MAaHHBIX U KPYT CYOBEKTOB, MEPCOHAIbHBIE
JTaHHBIE KOTOPBIX MOJyIekaT 00paboTKe;

e I OCYIIECTBICHHS CTAaTUCTUYECKMX WM HAYYHBIX IeJeil Tpu  yCIOBUHU
00513aTeJIbHOT0 00€3TMUUBAHMSI TEPCOHATBHBIX JAHHBIX.

HE cOo00IIaTh MEepCOHAIbHBIE JaHHBIE pAOOTHUKOB (00y4YaroIIMXCs) B KOMMEPUECKHX LIETsAX 0e3
€ro MUCHbMEHHOTO COTrJIacus;

MpeAYNPEANTH JIHI], TTOJYyYalOIIUX MePCOHATBHBIC TaHHBIE PAOOTHUKOB (00YJAIOIINXCS), O TOM,
YTO STU JaHHBIE MOTYT OBITh WCIOJIBF30BaHBI JIUIIL B LENSAX, IS KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT OTHX JHMII TOATBEPXKISHHS TOrO, YTO JTO TMpaBwiIo coOmoneHo. Jluma,
MOJyYalollue TMepCOHANbHbIE JlaHHbIE, O00s3aHBl  COOJMIOJATh  PEXHUM  CEKPETHOCTH
(KOH(pUAEHINATBHOCTH).

nepeaaBarh MNepcoHalbHbIe JaHHbIE PA0OTHUKA (00yYaroIerocs) npeacTaBuTeNsiM pabOTHUKOB
(oOydaromerocsi) B mopsiake, ycraHoBileHHOM  TpymoBeiM  KogekcoM, ApXUBHBIM
3aKOHOAATETLCTBOM M OTPaHUYMBATH ATy HWH(MOPMALHUIO TOJNBKO TEMHU TEPCOHATHHBIMU
JTaHHBIMHA paOOTHHKA, KOTOPBIE HEOOXOAMMBI JIJISl BHIITOJHEHHS YKa3aHHBIMHA TPEICTAaBUTEISIMH
uX (QyHKIHH.

neperaBaTh IEpCOHAJbHbIE JTaHHbIE pa0OTHHKa (0oOydaromierocs) B OyXrajaTepuio U HHbBIE
CTPYKTYpHBIE TOApa3JeieHHus, B Cllyyae HEOOXOAWMOCTH HCIHOJIHEHUS COTPYAHUKAMHU
COOTBETCTBYIOIINX CTPYKTYPHBIX TOAPA3/ICICHIA CBOUX TPYAOBBIX 00S3aHHOCTEH.



6.1.2. Tlpu mepenmaye mNEpPCOHATBHBIX JAaHHBIX pPaOOTHWKA (OOydaromerocs) MOTPEeOUTENsIM 3a
npenensl opraHu3audd MHCTUTYT HE MOJDKeH cooO0IaTh 3TH JaHHBIE TPEThel cropoHe 0Oe3
MMUCBMEHHOTO coriacusi pa0oTHHKA (0Oydaromierocs), 3a HCKIIOYEHHWEM CiIy4daeB, KOTjJa 3TO
HEOOXOJMMO B LIEJISIX MPEAYNPEXKICHUS YIPO3bl )KU3HU M 3I0POBBI0 Pa0OTHHKA (00y4aroerocs)
WIH B CITy4YasiX, yCTAHOBJICHHBIX (ellepaTbHBIM 3aKOHOM.

[TucemenHoe cornacue pabOTHHKA JOKHO BKIIOYATH B CEOSI:

e (¢amwimioo, WUMs, OTYECTBO, ajpec pabdOTHUKA, HOMEP OCHOBHOTO JIOKYMEHTa,
YIIOCTOBEPSIIONIETO €r0 JMYHOCTh, CBEIEHHs O JaTe BBIJAYM YKAa3aHHOTO JTOKYMEHTa H
BBLAABIICM €I'0 OpraHe;

® HaMMEHOBaHHE U ajpec MHCTUTYTa, Kak orepaTopa NepCOHAIbHBIX JaHHBIX;

® [IeJIb IIepeIavur IEPCOHATBHBIX JJAHHBIX;

® TiepeYCHb NEPCOHAIBHBIX IAHHBIX, Ha IepeJady KOTOPBIX JaeT corjacue padOTHUK
(oOyuaromuiics);

® CpOK, B TE€YCHHE KOTOPOTO JCHCTBYET COTJIACHE, a TAKIKE MOPSIOK €ro OT3hIBA.

6.2. Ilepemaua IOKYMEHTOB (MHBIX MaTepHAIBLHBIX HOCUTEINCH), COAEp)KAIIUX IEepPCOHAIbHBIE
JaHHbIE PAaOOTHUKOB, OCYIIECTBIISETCS MPU HAIMYHUH Y JIUIA, YIOTHOMOYEHHOT'O HA UX MOJyYeHUE:

e JI0roBOpa Ha okaszaHue yciayr MHcruryry;

® COIMAICHUS O HEpas3TJallleHNH KOH(PHUICHIHANbHON uWHpopManuu IuO0 Halu4yue B
JIOTOBOPE C TPETHUM JIMIIOM ITYHKTOB O HEpa3TJIallleHNH KOH(UACHINAILHOW UHPOpPMALIUH,
B TOM 4YHCIIe, MPEIyCMaTPUBAIONIMX 3alUTy  [EPCOHAIbHBIX  JAaHHBIX pPaOOTHHKA
(oOyuaromierocs);

e MKChbMa-3alpoca OT TPEThEro Jiniia Ha OJaHKe OpraHu3aluu, KOTOPOe JOJDKHO BKIIOYATH B
ceOs yKazaHWE HAa OCHOBaHHUS TNOJNY4YEHHS [OCTyHa K 3ampammBaeMold HH(opMaIuu,
COJIepKaIlled TepCOHAIbHBIE JaHHBIE paboTHWKA (0Oydwaromierocs), €€ mnepedeHsb, Ieib
ucnonb3oBanusd, @.M.0. U IOIDKHOCTH JHIA, KOTOPOMY MHOPY4YaeTCs MOJIYYUTh IAaHHYIO
nHGOpPMAIMIO C TPHIOKEHHEM COIJIachsi CyOBeKTa TMEpCOHAJBHBIX JaHHBIX HA
MIPEI0CTaBIICHNE IEPCOHAIBHBIX JAHHBIX.

be3 nucbMeHHOTO coriacusi CBEIEHUs, COJEpIKaIlUe NEPCOHAIbHBIE JTAHHBIE, MOTYT
OBITh TPENOCTABICHBl MACCOBBIM MOTPEOUTENSIM NEPCOHANBHBIX JTaHHBIX (HAJIOTOBBIM
opraHamM, opraHam MEHCHMOHHOTO M COL[MAJIbHOTO 0OecnedeHrs, BOSEHHbIM KOMHUCCapUaTaM,
OBUP, cyneOHbIM) B paMmKax JAEWCTBYIOIIETO 3aKOHOAATENILCTB WM ecliu 00paboTka
MEPCOHAIBHBIX JIaHHBIX HEOOXO0/MMa B CBSI3U C OCYIIECTBICHHUEM IpaBOCYAMs; 00paboTka
MEPCOHANBHBIX JITAHHBIX OCYILIECTBISETCS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanuu 0 0€30MaCHOCTH, 00 ONEPATUBHO-PO3BICKHON JEATEIHHOCTH, a
TakkK€ B COOTBETCTBUU C YTOJOBHO-MCIOIHUTENBHBIM 3aKOHOJATENBCTBOM Poccuiickoii
denepanuu.

6.3. IIpencraBuTento paboTHHKa (0Oy4aromierocs) (B TOM YHCIe aJBOKATy) MEPCOHAIBHBIC JTaHHBIC
MepealoTCs B TMOPSAKE, YCTAHOBIEHHOM JEWUCTBYIOIIMM 3aKOHOJATEIHCTBOM M HACTOSIIUM
[Tonoxxennem. upopmanus nepenaercs npu HAIMYUKU OAHOTO U3 JJOKYMEHTOB:
e HOTapualbHO yIOCTOBEPEHHON JOBEPEHHOCTH MpEACTaBUTENS pabOTHHKA (00y4JaroIerocs);
® TMHCHMEHHOTO 3asBIeHUS pPAOOTHHMKA, (0OYyYaroIIerocs), HAMUCAHHOTO B MPUCYTCTBUU
COTpYIHUKA KaJIpoBO# ciyxObl MHCTHTYTA (eciu 3asBleHUE HAMKMCAHO HE B MPUCYTCTBUU
COTPY/IHHUKA KaJpOBOH CITY>KOBI, TO OHO JIOJDKHO OBITh HOTAPHAJIHLHO 3aBEPEHO).
JIoBepEeHHOCTH U 3asBJICHUS XPAHITCS B TUYHOM Jiesie paboTHUKa (00ydaromerocs).

6.4. IlepconanbHble gaHHbBIE pabOTHUKA (OOydaromerocs) MOryT OBITh HPEIOCTaBIICHBI
POJCTBEHHHUKAaM WJIM WIEHAM €r0 CEMbH TOJIbKO C THCHMEHHOTO Pa3pelIeHus] caMoro CyObeKTa
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NEPCOHAIBHBIX JAaHHBIX, MOAMUCAHHOIO B IPUCYTCTBUM AOJDKHOCTHOrO juuna MHcTUTyTa Mau no
HOTAPHAILHO 3aBEPCHHOM JOBEPEHHOCTH .,

6.5. JlokyMeHTBI, cozepikaline rnepcoHajbHble JaHHbIe paboTHHKA (00y4aromerocs), MOryT ObITh
OTHpaBJICHBl 4Yepe3 oOpraHuzanuioo (eaepanbHO MmoyToBOW CBs3U. [Ipu 3TOM nomMKHA OBITH
obecrieyeHa uX KOH(PHUICHIIHATHHOCTb.

6.6. Bce Mepsl KOH(pUACHIMATBHOCTH TPU cOope, 00padoTKe M XpaHEHHH MEPCOHATBHBIX JaHHBIX
COTPYJHHKA PACHPOCTPAHSIOTCS KaK Ha OyMaXKHbIE, TaK M Ha JIEKTPOHHBIE (aBTOMAaTH3UPOBAHHEIE)
HOCHTETTH HHPOPMAITHIH.

6.7. He momyckaercst oTBeuaTh Ha BOMPOCHI, CBSI3aHHBIC C MepeIayeii mepcoHanbHOU MHPOPMAITUN
o Teneony wim dakcy.

6.8. OTBETCTBEHHOCTH 3a CO6J'II-OI[CHI/IC BBIMICYKA3aHHOI'O IMOpsAAKa MMPEAOCTaBJICHUA IMEPCOHAIBHBIX
JaHHBIX HECCT pa6OTHI/IK, a TAKXC PYKOBOAUTCIIb NOAPA3ACICHUA, OCYIICCTBIAIOMICTO NEpeaady
MCPCOHAJIBHBIX HNaHHBIX TPCTbUM JIMLIAM.

7. Opranu3aumsi 3alUTHl MEPCOHAJBHBIX JAAHHBIX PA0OTHHKA (00y4aloLIerocs)

7.1. 3ammuTta mepcOHATbHBIX JaHHBIX paboTHHKA (00y4aromierocs) OT HEMPaBOMEPHOTO HX
WCIOJIb30BAHUS WK YTpaThl obecrieunBaetcs IHCTUTYTOM.

7.2. 3amuTe MOIJICKUT:
e uH(poOpMalMs O MEPCOHATBHBIX JAaHHBIX paboTHHUKA (00yUarolerocs);
e JIOKYMCHTBI, COJIEpKaIle MEPCOHAIbHBIC MaHHBbIC paboTHUKA (00yJarOIIerocs);
® TIEPCOHAJIBHBIC JaHHBIC, COACPIKAIIMECS HA HIEKTPOHHBIX HOCHTEIISX.

7.3. O0myr0 OpraHu3amui0 3allMTHl  TEPCOHANBHBIX JaHHBIX OCYIIECTBIISACT JOKHOCTHOE
JIMII0, HA3HAYCHHOE MTPUKA30M pekTopa MHcTuTyTa.

7.4. B cnydyae BBISIBICHHUS HEMPABOMEPHBIX JCUCTBUN C MEPCOHATbHBIMU JaHHBIMH PabOTHHKA
(oOyuaromierocs):

e pabOTHHK, WM €ro 3aKOHHBIM MPEJICTaBUTENb, UM YIOITHOMOYEHHBIH OPraHOB MO 3aIIUTe
paB CyObEKTOB MEPCOHANBHBIX JaHHBIX oOpalaercs K pekropy MHCTUTyTa ¢ 3asBleHUEM;

® PEKTOp M3JaeT pacrlopspKeHHe O OJOKMPOBAHWUHU TEPCOHATBHBIX JAHHBIX, OTHOCSIIHUXCSA K
COOTBETCTBYIOIIEMY pPabOTHHUKY (OOy4aromiemycs) ¢ MOMEHTa TaKoro OOpaiieHus WU
MOJTyYEHHUsI TAKOTO 3alpoca Ha TEpUOJ TMPOBEPKH W HA3HAYACT OTBETCTBEHHOTO JUIS
MIPOBEJICHUS CITY>KEOHOTO paccieOBaHNUS;

e eclIM B XOJEe CIYXEOHOTO paccleOBaHHsl TMOATBEpAWiIcS (DAKT HCIOJIBb30BAHUS
HEAOCTOBCPHBIX IMEPCOHAJIBHBIX AOAaHHBIX, TO pa6OTHI/IK, OTBETCTBEHHLIN 3a IMMOJIYYCHUE
MEPCOHANBHBIX  JAaHHBIX, O0f3aH  yTOYHUTh TEPCOHANbHBIE JAaHHBIE, BHECTH
COOTBETCTBYIOIINEC UBMCHCHHS U IMOIMPABKU B IOKYMCHTBI U CHATH UX 6HOKI/IpOBaHI/IC;

e eCclIM B XOJ€ CIy:KEOHOTO paccieloBaHUS BBHISBICH (aKT HEMPaBOMEPHBIX ICHCTBHM C
MEPCOHAIBHBIMU JaHHBIMHU, TO PAOOTHUK, OTBETCTBEHHBIH 32 00pabOTKY MepCOHATbHBIX
JAHHBIX W JOMYCTUBIIMM MOJ0OHBIE AEMCTBUS B CPOK, HE MPEBBILIAIONINKN Tpex paboumx
THEN ¢ JaThl TaKOTO BBISBJICHHSI, 00S3aH YCTPAHWUTH JOMYIIEHHOE HapylieHue. B ciydae
HEBO3MOKHOCTH YCTPAaHEHHUS JOIMYIIEHHbIX HApYIIEHUH NaHHBIM paOOTHUK B CpPOK, HE

[Ipumeuanne: B ciyyae pas3Boia ObIBIIAs cympyra (Cympyr) HMMEIOT HpaBO OOpaTHTBCS B OPTaHHM3ALMIO C
IIMCEMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI TuIaThl coTpynHuKa 6e3 ero cornacust. (YK P®D).
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NPEBBIMIAIONIANA TpeX pado4yMx IHEW C JaThl TaKOTO BBISIBICHUS, O053aH YHUYTOKHUTH
HEBEpHBIE MEpCOHAJbHBIC AaHHble. OO0 yCTpaHEHHWH AOMYIICHHBIX HApyIIEHUH Wi 00
YCTpaHEHUH TMEPCOHAIBHBIX NaHHBIX, PA0OOTHHK, OTBETCTBEHHBIN 3a cOOp MEepPCOHATBHBIX
JTAHHBIX, 00s3aH yBEJIOMUTH paboOTHUKA (0OyYaromierocs) WIH €ro 3aKOHHOTO
NpEJCTaBUTEINs, a B CiIy4ae, €CIM TPEACTABICHHE WM 3alpoc ObUIM HaIpPaBJICHBI
YIOJHOMOYCHHBIM OpPraHOM II0 3alIUTC IIpaB CY6’beKTOB NCPCOHAJIBHBIX OAHHBIX — TAKXKC
yKa3aHHbBIN OpraH.

7.5. KagpoBas ciryx0a oOecriednBaer:
® 03HAKOMJICHHE COTPYIHHUKOB IO/ POCHHCH ¢ HacToAmmM llomoxenuem.

[Tpu HaMMYUK MHBIX HOPMATHUBHBIX AKTOB (IIPHUKA3bl, PACHIOPSHKCHUS, HHCTPYKIIUH M T.II.),
PEryIUpYyIOIUX 00paOb0TKy U 3aIllUTy MEPCOHATIBHBIX JAaHHBIX PAOOTHHKA, C JIAHHBIMH aKTaMU
TaKXe MPOU3BOAUTCS O3HAKOMJICHHE COTPYAHUKA O] POCIIHCH.

e ucrtpeOOBaHME C COTPYAHHMKOB IUCHBMEHHOTO  00s3aTE€lIbCTBA O  COOJIIOJCHHUU

KOH(PHUACHIIMAIBPHOCTH  TEPCOHATBHBIX JTaHHBIX  paboTHUKa (oOywaromierocs) u

COOJIIOICHUH TIPAaBUIT UX 00pPaOOTKH.

7.6. OpraHu3anyio ¥ KOHTPOJb 3alIMTHl IEPCOHANBHBIX JAHHBIX OOYYArOIIUXCS OCYIIECTBISIOT
PYKOBOJUTEIN COOTBETCTBYIOIIUX IOAPA3ACICHUI.

7.7. Cotpyanuk no uadopmaruzanuu odecrneunBaeT 6€30MacHOCTh MEPCOHAIBHBIX JaHHBIX MPH HX
00paboTke B MH(POPMAITMOHHBIX CUCTEMAaX MEPCOHATBHBIX JAHHBIX CICAYIONIMMHU ACHCTBUSIMHU:
® 3aluUTa CBEACHUM, XPAHALIUXCS B AJIEKTPOHHBIX TOKYMEHTaxX, OT HECAaHKIMOHUPOBAHHOIO
JOCTYyTa, UCKAKEHUA M YHUYTOXKEHHUS WH(GOpMAalMU, a TakKe OT MHBIX HEMPaBOMEPHBIX
NeCTBUM, oOecrneunBaeTcsl pasrpaHUYEHUEM IIpaB JOCTyHa C MCIOJb30BAaHUEM YUETHBIX
3amucel ¥ CUCTEMBI MAPOJIEH;
e o0ecreyeHHe KOHTPOJS 3a TPEAOTBPAIICHWEM BO3JCHCTBUS HAa TEXHHYECKHE CpPEICTBA
aBTOMATH3MPOBAHHOW 0O0paOOTKU MEPCOHATBHBIX JAAHHBIX, B PE3YJbTaTE KOTOPOTO MOYKET
OBITh HapyILIEHO UX (YHKIIMOHUPOBAHUE;
e OpraHu3anys BO3MOXXHOCTH BOCCTaHOBJICHUS TIEPCOHANBHBIX JAHHBIX, MOAU(DUIINPOBAHHBIX
WJIY YHUYTOKEHHBIX BCICACTBUE HECAHKIIMOHUPOBAHHOTO JOCTYIA K HUM.

8. 3akounTe/IbHbIE MOJIOKEHHS

8.1. MHuble mpaBa, 00S3aHHOCTH, AEUCTBHSI COTPYAHUKOB, B TPYIOBblE OOS3aHHOCTH KOTOPBIX
BXOJUT 00pabOTKa NEPCOHAIBHBIX JIaHHBIX pPaOOTHHKA, ONPEAEISIOTCS TaKXKe JOJKHOCTHBIMU
MHCTPYKLHUSMHU.

8.2. Jluua, BUHOBHbIE B HAapyLIEHUH HOPM, PErYJIUPYIOUIMX MOJydeHHe, 0O0padOTKy M  3aIlUTy
NEePCOHATBHBIX JTAHHBIX palOoTHUKa, HECYT MaTepHallbHYIO, JUCLUIUIMHAPHYIO,
aJIMMHHUCTPATUBHYIO, TPaXXAAHCKO-IIPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTh B IMOPSAJIKE,
YCTaHOBJICHHOM (pe/iepaibHbIMHU 3aKOHAMH.

8.3. Pasrnamenne mnepcoOHaNbHBIX JaHHBIX paboTHHKaA (oOydwaromerocs) WMHctuTyTa (mepemada
UX MIOCTOPOHHHUM JIMIIaM, B TOM 4Hcie, paboTHHKaM (oOydaronmes) MHCTUTYTa, HE MMEIOLIUM K
HUM JIOCTYTIa), UX MyOJINYHOE PACKpBITUE, yTpaTa IOKYMEHTOB M MHBIX HOCHUTENEH, COIepKaIlux
NepCOHAJbHBIE JaHHbIE pPaOOTHUKA (00YYaroOLIErocs), a TakKe MHbIE HapyIIEHUs 00s3aHHOCTEH
10 #ux 3alIuTe n 06pa60TI<e, YCTAHOBJICHHBIX HACTOAIIUM HOJ’IO)KGHI/IeM, JJOKAJIbHBIMH
HOPMATHUBHBIMU aKTaMH (TPUKa3aMu, pacnopsokeHusAMu) MHCTHTYTa, Bie4YeT HaJOKEHHE Ha
COTpYAHHUKA, UMCIOIICTO JOCTYyIl K MNEPCOHAIBHBIM JaHHBIM, JUCHUIIIIMHAPHOI'O B3BICKAHHA —
3aMey4aHusl, BBITOBOPA, YBOJIbHEHUSI.
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8.4. CoTpyaHHMKH, UMEIONTUE TOCTYNl K MEPCOHAIBHBIM NTaHHBIM pa0OTHHKA (0OydJaromerocs) u
COBEPIIMBIIME YKA3aHHBIM JUCLHUIUIMHAPHBIA IPOCTYIOK, HECYT IIOJHYI0 MAaTE€pUaIbHYIO
OTBETCTBEHHOCTh B ClIydae NMPUYMHEHHUS €ro ACHCTBUsAMH yiiepOa pabotomarento (m.7 cT. 243
TpynoBoro xonekca P®D).

8.5. CoTpymHHKHM, UMEIONIME JOCTYNl K IMEPCOHATBHBIM JaHHBIM paboTHHKA (00ydJaromerocs),
BUHOBHBIC B HE3aKOHHOM Da3rJIallIeHUH WM MCIOIb30BAaHUH MEPCOHATIBHBIX JaHHBIX PAOOTHUKOB
pabortonarens 6e3 cornacusi paOOTHHKOB U3 KOPHICTHON WM WHOW JIMYHOW 3aUHTEPECOBAHHOCTH U
MPUYMHUBIINE KPYIHBIM yiepO, HECYT YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM cO CT. 183
VYronoBHoro kojaekca PO.

8.6. CoTpyaHHMKH, UMEIONIUE JOCTYNl K TEPCOHAIBHBIM JaHHBIM pa0OTHUKA (00YyJaromierocs),
oopmisiror  «O0s3aTENBLCTBO pPAaOOTHHKA O HEpasIJalleHHH CBEICHUH KOH(HIACHIIUAILHOTO
XapakTtepa», JCHCTBYIOIIEE B IEPHOJ TPYAOBBIX OTHOIICHWH W B TEYEHHE 3-X JIET IOCIHe
OKOHYaHUs TPYJOBBIX OTHOWIEHHI ¢ IHCTUTYTOM.
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